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IIpaBuaa oOMeHa J1e/I0BLIMH NOJAPKAMH
H 3HAKAMH J1eJIOBOT0 roCTeNpHHMCTBA
B MAOY «Técoso-Herninsckasa COII

1. O6mue moJ10XeHus

1.1. [lpaBuna obMmeHa MOeNOBBIMH TOAapKaMH W 3HAKaMH JIEJIOBOTO
rocrenpuuMctBa B MAQY «Técoso-Hemuvinvckas COILL» (nanee — [IpaBuna)
pa3paboTaHbl B COOTBETCTBHM ¢ monoxeHHsMH KoHctutyuwu Poccuiickoi
®epepanum, DenepanbHOTO 3aKOHa oT 25.12.2008. Ne 273-@3
O npoTHBOAEHCTBUH KOPPYTNIMHY» U MPHHATHIMK B COOTBETCTBHH C HUMH WHBIMH
3aKOHO/ATEIbHBIMHU U JIOKAJIILHBIMH aKTaMH.

1.2. I1paBuna onpeaensioT eAuHbIe A8 Beex pabotHukoB 8 MAQY « Técoeo-
Hemuvinecxas COLL» (nanee — Yapexaenue) TpeboBaHHA K JapeHUIO U IPUHATHIO
JIe/I0BbIX NO/1aPKOB.

1.3. Yupexaenue nojiepKHBaeT KOPIOPAaTUBHYIO KYIbTYpY, B KOTOPOH
JEeNOBbl€ TOJApKH, KOPIIOPaTHBHOE TOCTENPHMMCTBO M IPEACTaBHTEIBCKHE
MEPOIIPUATHS PACCMATPUBAIOTCA TOJNBKO KaK MHCTPYMEHT NSl YCTaHOBIEHHS
U MOJJIep)KaHWs JENOBEIX OTHOIIEHHH M Kak [MpPOSBIEHHE OOILIENpUHATON
BEXITHBOCTH B XOZI€ AEATENBHOCTH Y UpEKICHHA.

1.4, Yupexaenue HCXOOUT M3 TOro, 4YTO JOITOBPEMEHHbIE [IEJIOBBIE
OTHOIIEHWS! OCHOBBIBAIOTCS HA JOBEPHH U B3aUMHOM yBaXXeHMH. OTHOLUEHHUs, TPH
KOTOPEIX HapylIaeTcs 3aKOH W IMPUHLMNBI JIEJOBOM 3THKH, BPEIAT peryTaluu
VypexaeHuss ¥ 4eCTHOMY HMEHHM €ro paGOTHHKOB, M HE MOryT OOecreYuTh
YCTOMYMBOE JOJNTOBpPEMEHHOE pa3BHUTHE YupekAeHusa. Takoro poja OTHOIIEHHS
HEe MOT'YT GBITh IPUEMJIEMBI B IPAKTHKE paboThl YdpekIeHHs.

1.5. Jleticteue  [lpaBun  pacmpocTpansieTcs Ha BceX pabOTHHUKOB
YuypesxaeHuns, BHE 3aBHCHMOCTH OT YPOBHA 3aHMMAaeMOM JIOIKHOCTH.

1.6. lannsie [paBuna npecnemgyer cieayrolye Heln:

- obecrnieyenrie eaUHOOOpPA3HONO TOHMMAHUS PpOJIHM M MeCTa JIeNOBBIX
NOJapKOB, JENOBOT0 TOCTENPHMMCTBA, IIPEICTABUTENBCKAX MEPONpPUATHHA B
JIeNIOBOH NpaKTUKe YYpeKICHHS,

- OCYILIECTBIIEHHE YMPABIEHYECKOH M  XO3AHCTBEHHOM JEATEIbHOCTH
VYypexaeHus UCKITIOYHTEIBHO Ha OCHOBE HaJJIeKallMX HOPM M IpPaBUIl JEJIOBOTO
noBeeHus, GasUpyOIIMXCA Ha MPUHLMIIAX KadyecTBa MNPEJOGTaBICHUA YCHYT,
3aIIWTHl KOHKYPEHIIHH, HENOMYIIeHUs: KOH()ITHKTa HUHTEPECOB;



- OonpejieNleHHe eIWHBIX 17 BceX pabOTHHKOB YupexkaeHHs TpeGoBaHUH
K JJapEHUI0O M TPUHATUIO JENOBBIX I[IOJApKOB, K OpraHu3alud W Y4acTHIO
B IIPEJICTABUTEILCKUX MEPONPHUATHAX;

- MUHMMHM3MPOBAHHE PUCKOB, CBA3aHHEIX C BOSMOXKHBIM 3/10yNOTpebIeHHEM
B 00J1aCTH TOJIAaPKOB, NpeACTaBUTENbCKHX Meponpusthid. Hanbonee cepre3HsiMu
M3 TAKUX PUCKOB SBIAIOTCS OMNACHOCTh TMOAKYNa M B3ATOYHHYECTBO,
HECTIPaBEUTHBOCTh M0 OTHOLICHHUIO K KOHTpareHTa™m, IPOTEKUHOHHM3M BHYTPH
Y4pexaeHus.

2. TpebGoBanus, npegbsiB/IsieMble K AeJ0OBbIM NOAapKaM
H 3HAKAaM [1eJIOBOI0 roCTeNPHUMCTBA

2.1. PaboTHuKH YuypekaeHUs MOryT MoONydaTh JeNOBBIE IIOAAPKH, 3HAKH
[EJOBOr0 TOCTEMPUMUMCTBA TONBKO Ha OQUIMANBHBIX MEPONpPUATHAX, MpPH
YCIOBHHM, WYTO 93TO He NPOTHBOpPEYHT TpeOOBaHUAM AHTHKOPPYILUMOHHOIO
3aKOHOJATeNbCTBA U HacTOAIMM [IpaBunam.

2.2. ITopapku ®  yCIyrd, [pHHMMaeMble HIH  IpeAoCTaBIseMble
YupesxkaeHHeM, MepeaaloTcs ¥ NPUHUMAIOTCA TONBKO OT MMEHHM YUpekKIeHHA B
1IeJIOM, @ He KaK I0IapOK HIIK Nepejiaya ero oT OTAeTbHOro paboTHHKA.

2.3. JlenoBEle TIOAAPKH, KOTOphIe pabOTHUKH OT HMEHH YUYPEekICHHS MOTYT
nepeaaBaTh APYIMM JIMIAM KM NPHHMMATh OT APYTMX JIMIL B CBA3H CO CBOEH
TPYIOBOM [AEATENbHOCTBIO, & TaKXke MNpPEeACTaBHTE/IBCKHE pacxoibl Ha JEJNOBOE
rOCTENPUHMCTRO JIOJIKHBI COOTBETCTBOBATH CJIEAYIOIIUM KPUTEPHSIM:!

- 6BITH MPAMO CBA3AHBI ¢ YCTABHBIMH LIEISMH JIEATENBHOCTH YYpekIeHHUs,
nub0 ¢ MaMATHEIMM JaTamH, 0OWIesMH, OOIeHauMOHaNbHBIMH Ipa3siHUKaMHM,
WHBIMH COOBITUSIMH;

- OBITE  pa3syMHO OOOCHOBAHHBIMH, COpasMEPHBIMH ¥ He SBIATHCA
npeaMeTaMH pOCKOLIH;

- He TPEJCTaBIATE COOOH CKPHITOE BOZHArpakKJICHWE 3a yCIyry, AeHCTBHe
unu Ge3meicTBre, MONYCTHTENBCTBO WIH MOKPOBHTENLCTBO, IPENOCTaBICHUE MPAB
WM TIDUHATHE ONpeJe]eHHBIX pellleHHH, b0 MONBITKY OKa3aTh BIMAHHE Ha
nojy4arelis ¢ HHOM He3aKOHHOH MJIY HEATHYHOH LIENBIO;

- He co3jaBarh i [ojydartens 00sS3aTenbCTBa, CBA3aHHBIE C €0
CykKeGHBIM TIONIOKEHHE WM HCIIONHEHHeM CIykeGHbIX  (JODKHOCTHBIX)
00s3aHHOCTENH;

-He CO3[aBaTh pENyTAalMOHHOIO pHcCKa IS JIENOBOro  HMMIDKA
YVupesxaeHus, pabOTHHKOB M MHBIX JIMI B Ciydae PacKphiTHs HHGOOpMAIHM O
COBEpIIEHHBIX MMOJAPKaX H MOHECEHHBIX NMPEICTaBUTENIBCKUX pacxojax;

- He TIPOTHBOPEYMTh TMpPHHIMIAM M TpeOOBaHUAM AHTHKOPPYMUHOHHOIO
3aKOHOAaTe/IbCTRA Poccuiickoi ®enepauuu, [Tonoxenu:o 00
AaHTHKOPPYNLMOHHOM NMONMUTHKA B Yupexaenun, Koaekcy 3THKH H ciyxebHOoro
noBeneHHA pabOTHUKOB YupexneHHs ¥ OOIIENpHHATEIM HOPMaM MOpaid H
HPaBCTBEHHOCTH.

2.4. JlenoBele MOAapKy, B TOM YHCJ€ B BHIE OKasaHHMA yCayr, 3HaKOB
0coboro BHUMaHMs M Y9aCTHA B pa3BlIeKaTeJbHBIX ¥ aHAIOrHYHBIX MEPONPUATHAX



HE JIO/DKHBl CTaBUTh NPHHHMAIOIIYI0 CTOPOHY B 3aBUCHMOE NOJIOKEHHE,
[IPHBOSIHTH K BOSHMKHOBEHHIO KaKUX-THGO BCTPEYHBIX 06GA3ATENBCTB CO CTOPOHbI
NOTyqaTesst Wik OKa3bIBaTh BAMAHHE HAa OOBEKTHBHOCTE €r0 Ie/OBBIX CYXIeHUH u
PEeLICHHUH.

2.5. CTOMMOCTD H TEpPHOAHYHOCTS JapeHUs W [OMYYEHHS JIEJIOBBIX
NONapKOB W/MIIM YYacTHs B NPEICTABUTENbCKHX MEPOTIPHATHAX OJJHOTO H TOI'O XKe
TPETLEro JMI@a MOKHBI ONpPEAEeNAThCS AENOBOH HEOBXOMMMOCTBIO W GBITH
pa3yMHBIMH.

2.6. B xayecTBe moxapkoB paGoTHWKH YupexaeHus OOMKHBI CTPEMUTHCS
HCTIONB30BATE B MAKCHMATbHO JONYCTMMOM KOIHYECTBE CITyYaeB CYBEHHPBI,
[IPEAIMCTEI ¥ U3/IENTHA, IMEIOILME CUMBOTHKY YUpeKIeHNS.

2.7.Tlonapk¥ ¥ yCOyrH He HOMKHBI CTABHTE 1104 COMHEHHE WMMIXK WJIH
ACIOBYIO PEMyTAlUIO YUpPeKAECHUS HITH €ro pabOTHHKOB.

3. Ilpasa n o6si3annocTH paboTHHKOB Yupexaenus npu obmene
A€JTOBLIMH NMOJAPKAMH H 3HAKAMH [1eJIOBOI0 rOCTeNPHAMCTBA

3.1. PaboTHukH, npencTapiss MHTEepeChl YUpeXkAeHHUs WM AEHCTBYS OT ero
HMCHH, JO/DKHBI COOJIONATE TPAHHLBI JIONMYCTHMOIO IOBEICHHS npu obMeHe
ACTOBBIMH ITOJAPKAMH U NPOSIB/IEHHH JIETIOBOTO IOCTENPUHMCTBA.

3.2. Pabornuky Yupexaenus Bnpase AApUTh TPETBHM JHILIaM W MOJXYy9aTh OT
HUX T€JIOBbI® TIOJApKH, OPraHH30BbIBaTh M y4aCTBOBaTh B IPECTABHUTENBCKHX
MEPOTIDHATHSAX, ECITH 3TO 3aKOHHO, 3THYHO U JIENIaeTCA HCKIIIOYUTENBHO B IETOBbIX
Lensx, onpeaeneHHbIX HacTosmuMu [IpaBunamu.

3.3.Ilpn mOBBIX COMHEHMAX B TIPABOMEPHOCTH WM STHYHOCTH CBOHX
NCHCTBUH pabOTHHKY YupeskneHus 0653aHbl TOCTABUTH B H3BECTHOCTE JIUpeKTopa
YupexaeHus 4 IPOKOHCYIBTHPOBATECS C HUM, TIpeXKIe 9eM JApUTE WK NOJXY9aTh
TIOAapKH HIIH yHaCTBOBATh B T€X WIIK UHBIX MPEICTABHTE/IbCKHX MEPOIPUATHSIX.

3.4.Tlpu nmoONMy4YeHHH [ENOBOTO MOJApPKA WM  3HAKOB  JIEJIOBOIO
FOCTENIPUMMCTBA PabOTHHKM YUpexIeHHs OOs3aHBl TPUHUMATS MEpbI TIO
HENOMTYIIIEHAIO BO3MOXXHOCTH BO3HHKHOBEHHA KOH(QIMKTA HHTEPECOB.

3.5. PaboTHUKY VYupekieHWss He BNpaBe HCNOJNB30BATH ciyxebHoe
TTOJIOKEHNE B IMYHBIX LIENAX, BKIIFOYadA MCI0/Ib30BaHHE UMYINECTBA Y YpEKICHHS,
B TOM YUCIIe: :

- AL NOJTyYEHHWS IIOJIapKOB, BO3HArPaKAEHHMS W HMHBIX BBITOA UIA cebs
MTMYHO M ZIPYTMX NHL B OOMeH Ha OKaszaHHe Y4UpexIeHHeM KakMX-Tubo yciyr,
OCYIIECTBICHHS JTMOO HEOCYIIECTRICHHS ONpEAENeHHRIX NCHCTBHI, Nepenadu
HH(OPMALIMH, COCTARNIAIONIEH KOMMEPUECKYIO TallHy;

- Al MOITyYEHHA MOAAPKOB, BO3HAIPaXAE€HUS M MHBIX BBINO[ IS JIUYHO H
APYTHX MLl B NIpOLECCE BeAEHWs Jen YYpekIeHHs, B TOM 4YHciIe, KaK [0, TaK H
floci€  TIpOBENCHHA TEPErOBOPOB O 3aKMOYEHMM TPakIaHCKO-PABOBbIX
AOTOBOPOB H WHBIX CHEJOK. ’

3.6. PabotHukam VYdpexaeHHs He peKOMEHAyeTcs IIPUHUMATE WM
NepeapuBaTh MoAapkH JM60 yciyru B moGOM BHIE OT TPETHHX JIHI B KayecTBe
GrarogapHOCTH 3a COBEpIIEHHYIO YCIYTY HITH JaHHbIH COBET.



3.7. He pmomyckaeTcs mepenaBaTh M NMPUHUMATh TIOJAPKM OT YupekKAeHHS,
ero pabOTHMKOB M MpEACTaBUTENeH B BHJAE JEHEKHBIX CPEICTB, KaK HAIHYHBIX,
Tak ¥ O€3HATHYHBIX, HE3aBHCHMMO OT BAJIIOTHI, 4 TaKke B (hopMe aKUUH, ONIKOHOB
WIX WHBIX THKBHHBIX LIEHHBIX OyMar.

3.8. PaGoTHuku YUpexJeHWs NOIDKHBI OKa3blBaThCS OT IIPEUIOKEHHH,
TMOJy4eHHs TTOJApKOB, OILIATBI MX PAcxoiloB W T.NM., Korjga moJo0Hble AEHCTBHUS
MOTYT IOBIMATH WIM CO3[aTh BIIEYaTIEHHE O BIMAHWHM HAa HCXOI CHEJKH,
pe3yNbTaT MPoBeIeHHs TOProB, Ha IPUHUMaeMble YUpexIeHHeM PelIeHus U T. /L.

3.9. AnMuHKCTpauua U pabOTHUKH YUpeKIeHHUs HE MPHEMITIOT KOPPYILHH.
[MTomapku He MOMKHEI OBITH MCIOJb3OBAHBI U Aa4W/MONYYEHWS B3ATOK WM
KOPPYTILAH B MOOBIX ee MPOSBIEHHAX.

3.10. PaGoTHuk YupekIeHHs He BIOpaBe NpejyiaraTb TPETBMM JTHLAM WIIH
IIPUHMMATh OT TAKOBbIX MOJAPKW, BBHIMJIATEl, KOMIEHCAUMH W T.II. CTOUMOCTBIO
cebiie 3000 (Tpex Thics4) py6rei uiu He COBMECTHMEIE C 3aKOHHOH TTPaKTHKOH
JIeNoBBIX OTHomeHHH. Ecnu paboTHuKy YUpeXkIeHHs NpejjararoTcs noaobHbie
TIOJIapKH MITH JeHbIH, OH 006513aH HEMETEHHO 06 3TOM MPEKTOPY Y YpekKaeHHS.

3.11. PabotHuk YdpexaeHHs KOTOPOMY IPH BBIMOJIHEHHH JOJKHOCTHBIX
obs3aHHOCTEH TIpeaaraloTCes NOJapKy WM HHOE BO3HArpaXKIeHue KakK B MPAMOM,
TaK 4 B KOCBEHHOM BHJI€, KOTOpbI€ CIOCOOHBI MOBIMATH Ha MOArOTaBIHBAEMBIE
W/MIM TpUHHEMaeMble MM  pelleHHMs WM OKa3aTh BIMSHHE Ha  €ro
nericTBre/6e31eiicTBHE, JOAKEH:

- OTKa3aThCA OT HUX O HEMEJIEHHO YBEJOMHUTBH JUPEKTOpa YUpekJeHHs O
dakTe mpeanoKeHus noaapka (Bo3HarpaxKIeHHs);

-0 BO3MOKHOCTH HCKIKYMUTH JalbHEHIUWE KOHTAKTbl C JIHLOM,
NpeUIOKUBILKM MOJAPOK HIIH BO3HAIpaX/IEHHE, eClld TOJBKO 3TO HE CBA3aHO CO
ciyxe6HOM He0OX0HMOCTEIO;

- cly4ae, ecin¥ [OJApOK MM BO3HArpakJeHWe He TNPeACTaB/IseTCs
BO3MOXKHBIM OTKJIOHWTH WJIM BO3BPaTHTh, TEpefaTh €ro ¢ COOTBETCTBYIOLUEH
caykeGHOM 3amucKOi AN TIPHHATHA COOTBETCTBYIOIIMX MEp AWPEKTOPY
VupexxaeHHs ¥ NPOAOIKATE paboTy B YCTAaHOBICHHOM B Y4YPEKJICHUH NMOPSJIKE
HaJl BOIIPOCOM, C KOTOPBIM OBLIT CBA3aH M0J1apOK WIIM BO3HArpaxaeHHe.

3.12. B ciyyae BO3HMKHOBEHHS KOHQIMKTa MHTEPECOB HJIM BO3MOKHOCTH
BO3HUKHOBEHHA KOH(MIMKTA WHTEPECOB NPH TMONYYEHHH [ENIOBOro MNojapka Wi
3HAKOB JI€JIOBOTO TOCTENIPUHMCTBA paboTHHK YupexkaeHus obs13aH B MACHMEHHOH
dopme yBeJOMHTH 00 3TOM OJHO W3 MIO/DKHOCTHBIX JIHMI, OTBETCTBEHHBIX 34
NPOTHBOJEHCTBHE KOPPYNLMH, B COOTBEICTBMM C MpPOLEAYPOH PaCKpPBITHA
KOH(ITMKTA HHTEPECcOB, YTBEPKAEHHON ITONOKEHHEM O KOH(IMKTE HHTEPECOB,
IPUHATBHIM B YUpPeKICHHH.

3.13. PaboTHHKaM YdupexJAeHHS 3arperiaeTcs:

- CAMOCTOATENIEHO NPHHHMATD MPETOKEHHA OT OpraHu3alyi WIH TPEeTbHX
JMI O BPYYEHWM JEJIOBBIX MOJAapKoB M 00 OKa3aHHHM 3HAKOB JIEJOBOrO
roCTENPHUMCTBA; .

- IpUHWMaTe 6e3 COIIAcOBaHWUsl C JHPEKTOPOM YUpeXJCHHS MAeNOBbIe
MOJApKH H 3HAKH JENOBOIO TOCTENPUMMCTBA B XOI€ TIPOBEJCHUA METOBBIX
TIEPEeroBOpOB, MpH 3aKIIOYEHHH OOrOBOPOB, @ TaKke B HHBIX CIydasx, KOraa



nofo0HEIE AEHCTBUS MOTYT TIOBIMSATH WIM CO3JaTh BrievyaTieHHe o6 MX BIMSHUHU
Ha NpUHUMaeMble peleHHs;

- IPUHUMATD JE/IOBbIC MOJAPDKH M 3HAKU JEJIOBOr0 rOCTEIIPHHUMCTBA B X0I€
[NpOBEIeHUss TOPrOB M BO BpeMsA IMPAMBIX I€PEroBOPOB IIpH 3aKIHOYEHUH
JIOrOBOPOB (KOHTPAaKTOB);

- MPOCHUTH, TpebOBaTh, BBIHYK/J1AaTh OPraHU3allMi WIIH TPETBUX JIMI[ AapUTh
UM 16O MX pOACTBEHHMKAaM Je/OBble MOJAPKH W/WIM OKa3blBaThb B HX IOJb3Y
3HAKH [IeJIOBOI0 N'OCTETIPHHMCTBA;

- - IPUHUMATH MOJAPKH B BHJE HATHYHBIX, O€3HATMYHBIX JICHEKHEIX CPEICTB,
LIeHHBIX Oymar, IparoleHHbIX METAIJIOB.

3.14. YupexxueHne  MOXKET [pPUHATh pelleHWe o006 ydacTHH B
O1aroTBOPUTENbHBIX MEPONPHATHAX, HANPaBIEHHBIX Ha CO3JaHHe U YIPOYECHHE
UMHIKa YupexneHus. [IpmatoM mmaH W OloKeT ydacTHd B JaHHBIX
MEpONPUSITUSIX YTBEPHKAAeTCS JUPEKTOPOM YUpexIeHH.

3.15.B cuoy4ae OCYIIECTBIE€HHMsS CIOHCOPCKHX, O1aroTBOPUTENBHBIX
nporpaMM  YuypexJeHWe JO/DKHO MpEABAPUTENBHO  YIOCTOBEPHUTHCA, YTO
nMpefocTaBiseMas YupexJeHHeM [OMOllb He Oyaer HCIoib30BaHa B
KOPPYNUMOHHBIX LEJISAX WIA WHBIM HE3aKOHHBIM ITYyTEM.

3.16. Ilpy BlauMOAEWCTBUM C JHU[IAMH, 3aHHUMAIOIIUMH JOKHOCTH
rocyJapcTBeHHOM (MyHUUMMNaNbHOK) cioyxObl, cileayeT pyKOBOACTBOBAThCS
HOpPMaMH, PpETrYJIMpYIOIIMMH 3THYECKHe HOPMBI ¥ TIpaBuia ciyxebHoro
MIOBEIEHHUS TOCYJaPCTBEHHBIX (MYHHUMITATBHBIX) CYXKAILKX.

3.17. Heucnonnenne Hactosimux [IpaBun MoxkeT cTaTh OCHOBaHHEM
JUIS IpUMeHeHuss K pabOTHHKY Mep AMCLMIUIMHApHOrO, aJIMHHHCTPaTHBHOTO,
YrOJIOBHOIO ¥  TpaXOaHCKO-TIpPAaBOBOIO  Xapakrepa B  COOTBETCTBHH C
JEeHCTBYIOLIMM 3aKOHOAATETECTBOM.

4. O6n1acTb NpUMEHeHHS

4.1. Hacrosiumme [IpaBuna nopnexar NPUMEHEHHIO BHE 3aBUCHMOCTH OT
TOro, KakuM oOpa3oM mepesaloTcs MAeNoBble MOJAapKH H 3HAaKW JIENOBOro
rOCTENPUMUMCTBA: HAMPIMYIO HJIM Yepe3 NOCPEAHNKOB.

4.2. Hacrosmpue TTpaBuna sBnsioTcs 06s3aTenbHbIMU 1 BCeX pabOTHHKOB
Yupexnenus B niepuon paboTsl B YUpekKIeHUH.



